PRE-PROPOSAL CONFERENCE SUMMARY
SPORTS, VENUE AND EVENT SPONSORSHIP SERVICES
 RFP #2015-03
October 9, 2014
At approximately 3:00 p.m., Mr. Robert Howells, Director of Procurement for the Maryland State Lottery and Gaming Control Agency (“Lottery”), welcomed everyone to the Pre-Proposal Conference for the Sports, Venue and Event Sponsorship Services RFP #2015-03.  He introduced Lottery representatives that were in attendance: Jill Baer, Director of Creative Services;  Barbara Jones-Frederick, Advertising Manager; Jason Snapkoski, New Media Manager; and Marie Torosino, Lottery staff and recorder. There were other Lottery personnel present at the Pre-Proposal Conference who were not named.
Mr. Howells asked that if anyone did not sign-in to please do so before leaving and reminded the attendees to sign-in or clip their business card to the Sign-In Sheet.  If there were any Minority Business Enterprises (“MBE”) present, they were requested to indicate this on the Sign-In Sheet and he explained that prime vendors and potential MBE subcontractors should take advantage of this opportunity to network. 

Mr. Howells said that a Summary of the Pre-Proposal Conference, the complete and final answers to the written questions previously submitted and questions asked at the Pre-Proposal Conference, the Sign-In Sheet, and any Amendments to the RFP, if necessary, would be sent by e-mail to the attendees and to any other entities who were sent the RFP or who are known to have obtained a copy of the RFP. This information will also be published on e-Maryland Marketplace and the Lottery’s website. 
The Lottery had received several written questions prior to the Conference.  Although we will attempt to answer some of these questions today, the responses given verbally today by State representatives are not binding upon the State, are for informational purposes only, and are subject to later written clarification.  Should substantive issues be raised which cause changes to be made to the RFP, a written Amendment to the RFP will be issued.  No changes to the RFP are effective unless contained in a written Amendment issued to all parties.
Mr. Howells said that as he goes through the sections of the RFP he would comment on some of the questions that can be answered today.  If there are any other questions today, please feel free to ask.  However, keep in mind that anything said here today is for general discussion purposes only and you will receive the official responses in writing.  

Mr. Howells then proceeded to review the RFP by Section and to address any other questions that the attendees may have.

SECTION I. INTRODUCTION/OBJECTIVE 
Mr. Howells reviewed Section I and no additional questions were asked.
SECTION II.  LOTTERY BACKGROUND  
Mr. Howells reviewed Section II. and no additional questions were asked.

SECTION III.  GENERAL SOLICITATION TERMS AND CONDITIONS 
Mr. Howells reviewed Section III. including any written questions that had been previously submitted and noted that the previously submitted questions will also be responded to in writing. 

Question:  Are the proposals to be delivered directly to the Procurement Officer or to the front desk?

Answer:   Deliver the proposal to the Lottery’s front desk.  They will then call the Procurement Officer to advise him that a proposal has been received.
Question:  Can you explain more on Section 3.21.2 that talks about the minimum subcontractor participation goals and that there are no MBE subcontractor participation sub-goals.
Answer:  You can meet that 5% MBE goal with any type of an MBE.  MBEs are categorized.  A women-owned business is a category of an MBE.  An African-American owned business is a category of an MBE.  The main 5% goal that we are talking about here can be fulfilled with any type of MBE subcontractor.  Some State contracts have an overall goal that is broken down into categories where you have to spend a certain percentage amount with each category.  With a 5% goal, this doesn’t apply here.

No additional questions were asked.

SECTION IV.  MANDATORY CONTRACTUAL PROVISIONS-CONTRACT
Mr. Howells reviewed Section IV. including any written questions that had been previously submitted and noted that the previously submitted questions will also be responded to in writing.  No additional questions were asked.

SECTION VII.  INFORMATION REQUIRED IN OFFEROR’S PROPOSALS

Mr. Howells reviewed Section VII. including any written questions that had been previously submitted and noted that the previously submitted questions will also be responded to in writing. No additional questions were asked.
SECTION VIII.  EVALUATION AND SELECTION PROCEDURE

Mr. Howells reviewed Section VIII.  No additional questions were asked.
SECTION V.  TECHNICAL SPECIFICATIONS/SCOPE OF WORK

Mr. Howells asked Ms. Baer to review Section V. including any written questions that had been previously submitted and the previously submitted questions will also be responded to in writing.  No additional questions were asked.

SECTION VI.  FINANCIAL PROPOSAL

Ms. Baer reviewed Section VI.  No additional questions were asked.

SECTION IX.  APPENDICES

Question:  On page 111, Appendix A – Proposal Affidavit, subsection E, could you give a definition of “debarment”.  
Answer:  It means that a contractor has been banned from doing business with the State because you got caught doing something very bad.  There is a debarment list that is maintained on one the State’s websites that shows the companies that have been banned from doing business with the State.

In conclusion, Mr. Howells stated that a Summary of the Pre-Proposal Conference, Questions & Answers, and the Sign-In Sheet will be sent to all parties as soon as possible.  He also reminded the attendees that the Lottery will accept additional questions after the Conference up until such time as it becomes impractical to research and distribute the answers to all parties.

Mr. Howells thanked everyone for attending today. The Pre-Proposal Conference concluded at 4:16 p.m.
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